MOVING SPECIFICATIONS

2100 WOODWARD (Stoneridge I)
1. All moving contractors will be required to provide a Certificate of Insurance showing a comprehensive policy of liability insurance with coverage limits of at least $1,000,000.  This certificate must be on file prior to any move-in or move-out and show Grubb & Ellis Management Services and 2100 Woodward Associates as additional assured.

2. Clean plywood or Formica sections will be used as runners on all carpeted areas where heavy furniture or equipment is being moved, it must be 1/2” to 3” thick, 4’ by 8’ sheets in the elevator, lobbies, and corridors, and 32” wide sheets through doors and tenant spaces.  Marble flooring must also be protected by 4x8 plywood, absolutely NO exceptions!

3. All walls, door facings, elevator cabs, and other areas along the route to be followed during the move will be inspected by the Landlord and moving company personnel before and after the move.  All elevator cabs and corridor walls must be protected at all times during the move. Must provide your own actual door stops.  No tools, cardboard or other means of propping doors is acceptable. 
4. Any damage to building or fixtures caused by the move, the moving contractor or its employees will be repaired or paid for by the moving company.

5. Building entry arrangements must be made through the building management office for the scheduling of times and locations for deliveries.  This must be done prior to movement of any materials.

6. Moving in or out of large quantities of furniture, office equipment or construction supplies will be made after 5:00 p.m. on weekdays or as needed on weekends or holidays.
7. The moving company or movers must make arrangements with the building office for use of elevators, if applicable, for each move.  A firm arrival time must be set, and only the loading and unloading areas that are designated by Landlord’s representative may be used.

8. Landlord reserves the right to amend these rules and regulations as may be required to protect the rights of all building tenants, and the integrity of the building. 

9. Any moving contractor that does not adhere to these policies will be asked to leave the building. 

Acknowledged and accepted this_______day of_____________, 20___.

By: ___________________________________________

                   Moving Contractor

By: _________________________________________________

                  Grubb & Ellis Agent for 2100 Woodward Avenue Associates
